[image: image1.jpg]



APPLICATION FOR APPOINTMENT AS
CENTRE MANAGER – TYRONE GAA HEADQUARTERS  

  PLEASE NOTE THAT FOR BOTH MANUAL AND ONLINE APPLICATION FORMS, 

ATTACHED SHEETS WILL NOT BE CONSIDERED.

Please note CVs must not be included as part of your application and if submitted will not be considered.  It is therefore important that this form is completed with sufficient information to demonstrate how and to what extent you meet the job requirements.  Any shortlist will be determined only on the basis of the information provided in this application form.  Only those shortlisted will progress to the next stage of the recruitment process.


NAME OF APPLICANT:
(In Block Capitals)

ADDRESS:

  This form should be completed in BLACK INK or TYPEWRITTEN and must be returned to:

County Secretary 
Tyrone GAA 

230 Radergan Road, Garvaghey
Dungannon, Co Tyrone BT70 2EH

no later than 4pm on Friday 21st June 2013  
Please ensure that you retain the original format of the application form at all times. 

TYRONE GAA IS AN EQUAL OPPORTUNITIES EMPLOYER AND APPLICATIONS ARE WELCOME FROM ALL PERSONS REGARDLESS OF COMMUNITY BACKGROUND, GENDER, RACE, AGE OR DISABILITY.

1.
Personal Details


Surname:





Date of Birth:

Forename(s):


Mr/Mrs/Miss/Ms:




Telephone Nos (Home/Business/Mobile):


Address:

        
Email address:




 National Insurance Number:

2.
Particulars of Education after 11 years of age

	             Type of School, College of Further Education or University 

             (PLEASE DO NOT STATE NAME OF ORGANISATION)
	       Dates of Attendance



	
	


3.
Particulars of 3rd level Qualifications obtained - (HND, Degrees etc).  


Please state marks, grade or level of qualification as this may be used in shortlisting

	Year
	            Examining Body
	           Level of

      Qualifications

          Obtained
	              Subject
	   Marks or

     Grade

	
	
	
	
	


	Please demonstrate how you meet the following minimum essential criteria:
· A third level qualification in a relevant discipline e.g. business management, sport/leisure.



4.  
Particulars of Professional Qualifications obtained

	Title of Qualifications
	Date of Award



	
	


5.  
Membership of Professional Bodies

	Title of Professional Body
	Grade of Membership and Date Admitted



	
	


6.
Details of present Employment and Position held

	Name and Address of Present Employer



	Job Title:


	Salary:


	Reason for Leaving:


	Period in Present / Past Post:


	Notice required from current employer:


	Will you be retaining other employment:


	Main Duties of Post:




7.
Please give details of your employment history working backwards from your present / last post.  Periods of self-employment should be included.

	Name and Address of Employer 
	    Date From and To

(Month / Year)
	            Job Title / Duties of Job/Salary
	  Reason for Leaving



	
	
	
	


8.
Please account for any time since leaving school which has not been noted above.

	
	


9.
Experience 
	Please demonstrate how you meet the following minimum essential criteria:
· 2 years relevant experience to include:
(1.1)  Managing People/Facilities including procurement.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	(1.2) Financial planning and budgeting. 
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	(1.3)  Marketing & Promotion. 
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	(1.4) Compliance with Government Grants. 
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


(Maximum 175 word each)

9.
Experience (Cont.) 
	(1.5)  Use of appropriate ICT packages e.g. Microsoft Office. 
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	Please demonstrate how you also meet the following minimum essential criteria:
(2.1) Strong leadership, organizational and communication skills. 
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	(2.2)  Working knowledge of H & S and Child Protection Legislation.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	(2.3) Understanding of funding issues and associated accountability standards.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


(Maximum 175 word each)

9. Experience (Cont.)
	(2.4)  Ability to contribute to the Tyrone GAA Strategic Plan.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


10. 
Desirable Criteria 

	Please demonstrate how you meet the following desirable criteria:

· Relevant Post Graduate Qualification/Membership of Professional Body.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	· Knowledge of current strategic issues facing the GAA. 
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	· Experience in the development & delivery of strategic policy.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


(Maximum 175 word each)

10. 
Desirable Criteria (Cont.)
	· Experience in managing & working with volunteers.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


	· Experience in computerized booking systems.
(maximum words 23
                                                                                                                                                                               (Maximum 350 words)


11.  Do you hold a full current driving licence?
 


12. Do you have access to a form of transport which will permit you to meet the requirements of the post?
13.
Please give the names, addresses and occupations of two persons not related to you from whom references may be sought.  One of these MUST be your present or most recent employer who has knowledge of you in a work situation and is able to comment on your ability to carry out the particular tasks of the post applied for.

	1.    Name:

Address:

Postcode:

Occupation:

Telephone No:
	2.    Name:

Address:

Postcode:

Occupation:

Telephone No:


14.
Reference from your current employer

In the event of being considered for appointment may the Tyrone GAA 

County Committee contact your present Employer for a reference?




This post will be subject to an Access NI Check in accordance with the Safeguarding Vulnerable Groups (NI) Order 2007 as amended by Schedule 7 of the Protection of Freedoms Act 2012.

I certify that the above information is correct and complete to the best of my knowledge and can be treated as part of any subsequent contract of employment.  I am aware that any false information given may disqualify my application or lead to my dismissal if appointed.  I am also aware that canvassing in connection with this application either directly or indirectly may also disqualify my candidature.


Signed: .....................................................................
 Date: .......................................................................................

� HYPERLINK "http://www.tyronegaa.ie" \o "Back to home" �Tyrone GAA | CLG Thír Eoghain �
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